
 
                                                             
 
Policy Category:  Board Governance  
Policy Title:   Conflict of Interest Policy 
 
 
Need for Policy:  A Conflict of Interest Policy that is up-to-date and approved by the Board (with a resolution 
recorded in meeting minutes) is a requirement for all public and association libraries, as well as all non-profits. 
 
Policy: 

 
Trustees and employees of the Cortland Free Library shall adhere to the highest standards of honesty, good 
faith and fair dealing in all activities relating to the organization. 
 
No trustee, employee or any member of their respective families or households shall accept gifts, gratuities, or 
favors of any kind from any person, firm or corporation doing business or seeking to do business with Cortland 
Free Library and which could reasonably be expected to influence, or created the appearance of influencing, 
his or her actions affecting the Cortland Free Library.  
 
Without full and complete disclosure to and approval by the Board of Trustees or its Executive Committee, no 
trustee or employee shall have any position of influence with, or a material financial interest in, any other 
entity, the existence of which does or could reasonably be expected to conflict with the proper performance 
of his or her duties or responsibilities to Cortland Free Library, or which could reasonably be expected to 
affect his or her independent judgment an action with respect to transactions between the Cortland Free 
Library  and such other entity.  If such a position exists, it must be disclosed to the Library Director and to the 
President of the Board. 
 
Each trustee and the library director shall provide the Board of Trustees with a written notification of any 
transaction or situation that may imply any reasonable doubt concerning the possible existence of a conflict of 
interest by the director or staff person. 
 
In the event that Cortland Free Library may wish to contract or enter into an arrangement for goods or 
services under circumstances that may present a conflict of interest affecting one or more of its trustees or 
employees, the following shall apply.  The affected person(s) of the Cortland Free Library agree(s) to provide 
full information to the Board of Trustees to allow the Board of Trustees to approve or disapprove by 
resolution, with the advantage of full disclosure, such contract or arrangement.  The affected person shall 
recuse himself/herself from the vote. 
 



Annually, and upon start of duties, Cortland Free Library trustees and employees shall complete and return to 
the President of the Board, a Disclosure of Interests Questionnaire. (See next page)  
 
The President of the Board shall administer this policy.  Any disputed action of the Library Director or other 
library employee with respect to this policy shall be resolved by the Board of Trustees. 
 
Adopted: February 19, 2025. 
 
  



CORTLAND FREE LIBRARY 
Conflict of Interest Questionnaire 

The following questionnaire must be completed annually by all members of the Cortland Free Library Board of Trustees. 
Please sign and date in the space provided and return it to the Library Director. 

 
1. Are you an officer of an organization that conducts business or has a relationship with Cortland Free Library?     

Yes ______   No_______ 

If Yes, please define: _________________________________________________ 
 

2. Have you ever served on the board of a business in which Cortland Free Library invests? 
Yes ______   No_______ 
If Yes, please define: _________________________________________________ 
 

3. Do you have a family relationship with anyone who has a noted relationship with Cortland Free Library? Family 
connections include an individual’s spouse, parent, child, grandparent, great-grandchild, and sibling. The spouses of 
any children, grandchildren, great-grandchildren, and siblings are considered family relationships as well. 
Yes ______   No_______ 
If Yes, please define: _________________________________________________ 
 

4. Have you participated, directly or indirectly, in any employment agreement, compensation relationship, or any other 
arrangement/investment opportunity with a third-party vendor doing business with Cortland Free Library that has 
resulted or could result in personal benefit to you? 
Yes ______   No_______ 
If Yes, please define: _________________________________________________ 

 
5. Have you received, directly or indirectly, any salary payments, loans, or gifts of any kind or any free service, 

discounts, or other fees from any person/organization engaged in any transaction with Cortland Free Library? 
Yes ______   No_______ 
If Yes, please define: _________________________________________________ 
 

6.  Do you share ownership of a business that does business with Cortland Free Library? Ownership means voting power 
in a corporation, profits interest in a partnership, or beneficial interest in a trust.  
Yes ______   No_______ 
If Yes, please define: _________________________________________________ 
 
 
Signature _________________________________________________  Date__________________ 
 
Print Name________________________________________________ 

 
 
 
 


